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IHon0:xeHue 0 mopsiAKe paCCMOTPEHUsI O0OpallleHUil TPaXKIaH
B MAJIOY ropoaa Hu:xkneBaproscka JIC Ne66 «3adaByumika

1. OO0ume noJ0XeHUs

1.1.Hacrosimee  IlomokeHne o TOpSIAKE PACCMOTPEHHS OOpallleHW TpaxKgaH B MYHUIMIAIHHOE
aBTOHOMHOE JIOIIKOJIbHOE 00pa3zoBaTelbHOE YyupexkaeHue ropoja HrkHeBapToBcka aAeTckuii cag Ne66
«3abaBymika» (manee — MAJIOY) perynupyeT NpaBOOTHOIIEHHWS, CBSI3aHHBIE C pealn3alueldl TpakIaHWUHOM
P® 3akpemniennoro 3a HuM Konctutynueit PO mpaBa oOpaiieHuss B opraHbl MECTHOTO CaMOYIpaBJICHUS,
YCTaHABJIMBAETCS TMOPSIOK PAaCCMOTpeHHs oOpaiieHuil rpaxkgaH B aaMuHuctpanuio MAJIOY.

1.2. Opranuzanuss paboTel ¢ oOOpaimieHUsMH TpaxkiaaH B agmuHuctpauuro MAJIOY  Bemercs B
coorBeTrctBuM ¢ Koucturynueir P®, denepanpubiM 3akoHOM oT 02.02.06 1. Ne 59-®3 «O mopsake
paccMoTpeHusi obpamienuii rpaxknan Py, nacrosmum [lonoxxenuem.

1.3. VYcraHoBneHHbI HacTosiuM [lonokeHHEM MOPSIOK PpacCMOTpEHUsi OOpalieHui rpaKJIaH
pacmpocTpaHseTcss Ha Bce OOpalleHus TpaXkKIaH, 3a HUCKIIOYEHHEM OOpallleHud, KOTOpble TOJIeKaT
PacCMOTPEHUIO B MHOM MOPSAJIKE, YCTAHOBJICHHOM (eepaibHbIMU KOHCTUTYLIMOHHBIMUA 3aKOHAMU M UHBIMU
denepadbHBIMU 3aKOHAMH, a TakXKe TMHCEM, HCIOJHEHHBIX Ha OQUIMANBbHBIX ONaHKaX  YUYpexKIACHUIH,
OpraHu3alui, MNOpeAnpUsITU, NOANUCAHHBIX UX PYKOBOAMUTENSAMH, YIOJHOMOUYEHHBIMA Ha TO JHULAMHU,
KOTOpBIE paccMaTpUBAIOTCS B MOPSJIKE, YCTaHOBJICHHOM i OOIIEH KOPPECHIOHICHIIUH.

1.4. YcranoBneHHsld HacTosimuM [lonoxkeHHMEM MOPSAIOK pacCMOTpPEHHUs OOpalleHHil TpakJaH TakkKe
pacnpocTpaHsieTcsl Ha MPaBOOTHOIIEHUS, CBSI3aHHBIE C PACCMOTPEHHEM OOpalleHuN HHOCTPAHHBIX Tpa)aaH
u jui 0e3 TpaKJaHCTBa, 3a HMCKIIOYEHHEM  CIy4yaeB, YCTAHOBJICHHBIX MEXIYHApOIHBIM  JIOTOBOPOM
Poccuiickoit ®enepanuu unu deaepaTbHBIM 3aKOHOM.

1.5. Tlpu paccMoTpeHUH OOpalieHusi HE JOMyCKaeTcsl pasriialleHue CBEICHUH, COJepKaIIUXCsi B
oOpallleHnH, a TakXKe CBEJCHHM, KacalolIMXCsl YaCTHOM JKM3HM TpaklaHuHa, 06e3 ero corjacus. He siBisercs
pasriialeHueM CBEACHM, COJAEpKaIUXCcsi B OOpallleHWH, HampaBlieHue MHCbMEHHOTO oOOpalleHus B
rOCYJapCTBEHHBIE OPraHbl, OPraH MECTHOTO CaMOYIpPaBJICHUS WU JOJDKHOCTHOMY JIMIYy, B KOMIIETEHIIUIO
KOTOPBIX BXOJIUT PEIlICHHE MTOCTABICHHBIX B 0OpaIlleHHE BOIIPOCOB.

1.6.Anmunuctparuss MAJIOY cucremarnyecku aHaMM3UpyeT W 00o0OIIaeT oOpamieHus TpakiaaH,
colepXkaliuecss B HUX KPUTHYECKHME 3aMEUaHUsl, C LEJIbI0 CBOEBPEMEHHOTO BBISIBJICHUS U YCTPAHEHUS
MPUYMH, TOPOXKAAIOIINX HapyIIEHUE MPaB U OXPAHSIEMBIX 3aKOHOM HHTEPECOB Ipa)IaH.

2. IlpaBo rpaxkman Ha oOpaiieHHue



2.1. I'paxxgane wuMeEOT MpaBO 0OpamaTrbCcsl JUYHO, B YCTAaHOBJIEHHOW (opMe, a TakkKe HalpaBisaTh
WHJUBHUyaJdbHbIE W KOJUIGKTUBHBIE  MHUCbMEHHBIE  oOpamieHuss B aaMmubHucTpanuio  MAJIOY nubo
JOJKHOCTHBIM JTHIIAM.

2.2. 'paxxnane peanu3yrOT MpaBo Ha oOOpalleHue CBOOOJHO U JOOPOBOJBHO, HE Hapylias MpaB U
CBOOOJIBI JIPYTUX JIUII.

2.3. ®opma oOpallieHUs IpaXkAaHaMH BIOMPAETCS CaMOCTOSATEIBHO.

2.4. PaccMoTpeHue oOpalleHuil rpaX/aad OCYIECTBIsSeTCsl OecIIaTHO.

2.5. IIpu paccmorpeHun oOpamieHus B aaMuauctpanuio MAJIOY rpaxxJaHuH MMEET MpaBo:

- TIPEACTaBJISATh JIOMOJHUTENbHBIE JOKYMEHTBHl M MaTepualbl, Ju00 oOpamarscs ¢ Tpock0oil 00 ux
HUCTPEOOBAHUY;

- 3HAKOMUTBCA C JIOKYMEHTaMH U MaTepuajlaMu, KacaloU[UMHUCS pPacCMOTPEHHUs OOpallleHUs, €CIH 3TO
HE 3aTparuBaeT IpaBa, CBOOONBI M 3aKOHHBIC WHTEPECHl JAPYTHX JIHI, €CIH B YKa3aHHBIX JIOKYMEHTaxX W
MaTepuagax He COAepXkKarcsl CBEACHMS, COCTaBIIAIOIIME TOCYIAapCTBEHHYI0  WJIM HMHYIO  OXpPaHAEMYIO
(dbenepanbHBIM 3aKOHOM TalHY;

- OJTy9aTh TMUCHMEHHBIM OTBET IO CYIIECTBY TOCTABJICHHBIX B OOPAIEHHH BOIIPOCOB, 32 UCKIIOYCHHEM
ClIy4yaeB, ykKa3aHHbIX B I.5.4, 5.8 Hacrosmero IlonokeHns yBeIOMIIEHME O IEpeaapecanyu MHCbMEHHOIO
oOpamieHuss B rOCYAapCTBEHHBIC OpPTaHbl, OpraH MECTHOTO CaMOYIMpaBJICHUS WIA JODKHOCTHOMY JIMILY, B
KOMIICTCHIIMIO KOTOPBIX BXOJUT PEIICHUE IMOCTABICHHBIX B 00OpaIleHUH BOIIPOCOB.

- oOpamarbcsi ¢ kano0ol Ha MPUHATOE IO OOpaIEHUI0 DPEIICHUE WM JAehcTBUE (Oe3eHCTBHUE), a TaKKe
C 3asBJICHUEM O MPEKpaIIeHUH PACCMOTPEHHsT OOpalieHusl.

3. TpeOoBaHusi K MUCBMEHHOMY OOpAIIEHUIO

3.1. B mucbMeHHOM OOpallleHWH TpakJaaH B 00s3aTeIbHOM TOPSAJIKE YyKa3bIBaeTCsA (aMHUIUs, UM,
OTYECTBO COOTBETCTBYIOILIETO JIOJHKHOCTHOTO JIMIIA W €ro JOJDKHOCTH B aamMuHucTpauu MAJIOY, a Ttakke
(dhamunus, WMs, OTYECTBO OOPAIAIOIIETOCs, MOYTOBBINA aapec, IO KOTOPOMY JOJKEH OBITh HalpaBJieH OTBET,
yBEIOMJICHHE O TIepeajpecalii OoOpalleHus, H3JaraeTcs CyTh MPEIJIOKEHUS, 3asBICHUS WIH KaJloOBbl,
CTaBHUTCS JIMYHAs TMOAMHUCH 0Opalaroerocs 1 AaT a oOpalieHus.

3.2. B caydyae HeoOXOAMMOCTH B TOATBEPKACHHE CBOMX JOBOJOB TpaKJaHWH K MHUCHbMEHHOMY
oOpaIeHnto mpuiIaraeT JOKYMEHTHl U MaTepHasibl JHO0 uX Komuu. OpHUruHAIbl JOKYMEHTOB, MPUJIOKCHHBIC
K OOpallleHusIM, BO3BpAIAIOTCs 3asBHUTENISIM IO UX IPOCchOe.

3.3. O6pamenue, mocrynusiiee B aaMuHUCTparuio MAJIOY mo uHpOpMalMOHHBIM CHCTEMaM OOIIero
MOJIb30BaHUsI, MOJJICKUT PACCMOTPEHHUIO B MOPSJKE, YCTAaHOBJICHHOM HacTosmuM llonoskeHuem.

3.4. 'paxgaHuH HANpaBIsSeT CBOE MHChbMEHHOE OOpaIlleHHEe HEMOCPEACTBEHHO Ha MMS 3aBEIyIOIIETrO
MAJIOY unm ero 3aMecTUTENeH, B KOMIETEHIIMA KOTOPBIX BXOIHUT pEIICHHE IOCTaBICHHBIX B OOpalleHUH
BOIIPOCOB.

3.5. IlucemenHoe oOpaleHue IMOUICKAT 00sS3aTEIHPHON PETHCTpAllMK B TEYCHHUE TPEX JHEH ¢ MOMEHTA
MOCTYILJICHHUS.

3.6. Bce moctymarorue B agMmuHHCTpanuio MAJIOY nucbMeHHBIE oOpalieHus rpakJaH TPHHUMAIOTCS,
YUYHTBIBAIOTCS, PETUCTPUPYIOTCA. PermcTpallMOHHBIN  HMHJIEGKC OOpallleHHWsl TpakIaH YKa3bIBaeTcs B
MMHCHbMEHHOM OOpaIleHUH, KOTOPBIH CTAaBUTCS B HIDKHEM IIPaBOM YIIy IEPBOTO JIUCTA.

3.7. IlucbMa TpaxkgaH C NOMETKOM «JIMYHO» TIOC]I€ MPOYTEHUs aJpecaroM, B Clly4yae, €CJId B HUX
CTaBSTCS BOIIPOCHI, TpeOyromue O(HUIMAIBHBIX OTBETOB, TEPENAIOTCAd Ha PETHCTPALMIO B YCTAHOBICHHOM
MOPAJIKE.

3.8. [lucemenHoe oOpaiieHue, cojaepKaiiee BOMPOCHI, PEIICHHE KOTOPBHIX HE BXOJUT B KOMIIETEHIUIO
agmuHuctpauun  MAJIOY, mnoaneXuT mnepecbulke B TEYEHHWE CEeMHU JHEH CO JHS perucTpanuud B
COOTBETCTBYIOIIMA OpPraH WM COOTBETCTBYIOLIEMY JOKHOCTHOMY JIMIYy, B KOMIETEHIHUIO KOTOPOTO



BXOJUT pELICHHWE TOCTABJICHHBIX B OOpAaIllEHUH BOIPOCOB, C YBEAOMJICHHEM TIpakJIaHWHA O Mepeaapecaruu
ero oOpalleHus, 32 UCKIIOUCHUEM cllydasi, yKa3aHHOro B ILIL 5.4, 5.8 Hacrtosmero [lomoxkeHus.

3.9. 3anpemiaercsi HampaBisATh kKaloObl TPaKJaH HAa PACCMOTPEHHE TEM JIOJDKHOCTHBIM  JIMIIAM
agmunuctpanuu MAJIOY, pemenue unu aeictBue (0e3eHCTBUE) KOTOPBHIX 00XKalyeTcs.

4. PaccmoTpenune oOpalieHuil rpaxiaH, MIOAroTOBKAa OTBETOB

4.1. O6pamienue, nocrynusiiee 3aBenytomiemy MAJIOY, moanexuT o0s3aTeIbHOMY pacCMOTPEHUIO.

4.2. Yder, perucrtpaius, XOJ pacCMOTpPEHHUs oOpalieHusi TPaxKgaH OCYIICCTBISIOTCS 3aBEAYIOIINM C
3aHECEHUEM B JXYypHAI M KapTOUKY JIUYHOTO TIpremMa.

4.3. 3asenyromnit MAJIOVY:

- obecrieunBaeT OOBEKTHMBHOE, BCECTOPOHHEE U CBOEBPEMEHHOE pPACCMOTPEHHME OOpalleHHs, B ciydae
HEOOXOIMMOCTH — M C YYaCTUEM IpakJIaHNHA, HAIPABUBILIETO OOpaIllCHUE;

- 3ampamurBaeT HEOOXOJWMBbIE I PACCMOTPEHHS OOpalleHus JOKYMEHThl M MaTepuajbl B JPYTHUX
opraHax M y Jpyrux MpeAnpHUsITUN W OpraHu3aldii ropoja, 3a UCKIYECHUEM CYJOB, OpPTraHOB JIO3HAHUS U
OpraHOB TPEABAPUTEIBHOTO CIICICTBUS;

- MPUHUMAET MEpPhl, HAMPABJIICHHbIC HA BOCCTAHOBJEHWE WJIW 3allUTy HAPYIICHHBIX IIpaB, CBOOOI U
3aKOHHBIX WHTEPECOB T'paKJIaHUHA,

- JaeT THCHhMEHHBIE OTBETHI IO CYIIECTBY IMOCTABICHHBIX B 0OpaIIEeHUN BOIIPOCOB;

- YBEJAOMJICT TpaXJaHWHA O HANpPaBJICHUU €ro OOpallleHHUs Ha PACCMOTPEHUE B APYrodl OpraH Wiu
JIpyTUE TPEANPUATHS W OpPraHU3alMH TOpPoJia B COOTBETCTBHH C UX KOMIICTCHIIUCH.

4.4. Yupexxnenus, NpeaupusaTAs W OpraHU3alUMyd MyHULUIIAJUTETa N0 HAIPABJIEHHOMY B YCTaHOBJIEHHOM
nopsiake 3anpocy 3aBenyromero MAJIOY, paccMmarpuBaromiero oOpaiieHue, oOs3aHbl B TeueHue 15 anei
NPEIOCTaBUTh JOKYMEHThl U MaTepuaibl, HEOOXOAMMBIE Ui PACCMOTpPEHHUs OOpallleHHs, 33 HCKIIOYEHUEM
JOKYMEHTOB M MAaTe€puajoB, B KOTOPBIX COAEP)KATCSI CBEIAECHUS, COCTABISIIONIME TOCYAAPCTBEHHYIO WU
oxpaHsemMyl  ¢enepaibHbIM  3aKOHOM  TaliHy, M [ KOTOPBIX  YCTAaHOBJEH  OCOOBIA  MOPSJIOK
IIPEIOCTABIICHHUS.

4.5. OtBeThl Ha OOpaleHUsl TpakJaH, MpUCIaHHble Ha uUMs 3aBenyromero JJOY, rotosTcs Ha OnaHke
yupexIAeHus 3a noanuchlo 3asenyomiero 10V u peructpupyrorcs B )KypHade.

4.6. OTBeTbl  JIOJDKHBI COAEpX aTh KOHKPETHYIO M YETKYI0 HHQOpPMAIMI0O IO BCEM  BOIPOCAM,
NIOCTABJICHHBIM B OOpaieHuu TrpaxaaH. Eciu 3asgBuTeNIO aH OTBET B YCTHOM (opMme, TO B Marepuanax,
NPUJIOKEHHBIX K OOpallleHuo, JOJKHO OBITh 3TO yKa3zaHo. Eciam 1maeTcs NpoMEXyTOUHBIM OTBET, TO
YKa3bIBa€TCs CPOK OKOHYATEJIIBHOTO PELIECHHS MOCTABJIEHHOTO BOMPOCA.

OTBeThl, MOATOTOBJIEHHBIE HA OCHOBAHMM IPABOBBIX JOKYMEHTOB, IOJDKHBI COJAEpPX AaTh PEKBUZHUTHI
3TUX JIOKYMEHTOB C yKa3aHUEM JaThl U HAUMEHOBAaHUSI.

OTBeT Ha KOJUIEKTUBHOE OOpallleHHe OTIPaBJISIETCS HA UM TIEPBOTO TOJIMUCABIIETO €ro JINIA, €CJIH B
MICbME HE OrOBOPEHO KOHKPETHOE JMI0, KOMY HAJIEKUT JaTh OTBET.

OtBer Ha oOpameHue, mnoctynusiiee B aaMuHuctpanuio MAJIOY nmo wuHPOPMAIMOHHBIM CHUCTEMaM
oOIIIero MoJb30BaHUs, HAMpAaBIAETCS MO IMOYTOBOMY ajpecy, YKa3aHHOMY B OOpalleHUU.

47. ObpamieHusi TpaxJaH TOCIE WX PACCMOTPEHHs] HWCIOJHUTEISIMU BO3BPAIAIOTCS CO BCEMU
OTHOCSIIIMMHUCS K HUM Marepuangamu 3aBenayromiero MAJIOVY, kortopslii (opMmMupyer aena, B TOM YHCIE C
OTBETOM 3asIBUTENIIO B Clly4ae, €CJIHM JaBajoCh IMOpy4deHHe MH(POPMHUPOBATH PYKOBOJICTBO O pe3yJbTaTax
paccMOTpeHHUSL.

4.8. Tlopsimok BU3UPOBAaHMS TMOATOTOBIEHHBIX OTBETOB Ha OOpalleHusi TpaxIaH 3a TOJIMHUCKHIO
3ageayrouiero MAJIOY u ero 3aMectuTeneil yCTaHABIMBAETCS CIEIYIOIIMI: Ha BTOPOM 3K3EMIUISIPE OTBETa
3asiBUTENIO B JICBOM HIDKHEM YTy yKas3bIBaeTcs (amMiids W MOANKHCH HCTIOTHUTEINS, HOMEP €ro CIIy»)eOHOTo



TeneoHa, a TaKXKE IMPOCTABIAIOTCS  BU3bl PYKOBOJUTENEH, YYacTBOBAaBUIMX B IOATOTOBKE OTBETa, C
pacin@poBKoi (haMuIIHil.

4.9. Ha kaxxnoM oOpallleHur MOoCae OKOHYATENbHOTO PEIIEHUs U €r0 UCIOJHEHUs J0JKHA OBITh OTMETKA
00 ucnoniHeHun «B neno», mara W aMYHAsS MNOANKMCH JOJHKHOCTHOTO JIMLA, MPHHSIBLIETO ATO PEIICHHUE.
[Ipennoxxenus, 3adBICHUS U KaN0Obl, KONUU OTBETOB TIpakAaHaMm (QOPMUPYIOTCA B JI€JI0 B COOTBETCTBHUHU C
YTBEPKICHHON HOMEHKIIATypOU JEN.

5. Ilopsimok paccMOTpeHHsT OTIACIBHBIX OOpalleHU

5.1. OOpamienus rpaxkaad, noctynusinve 3aBenyiomemy MAJIOY wu3 cpeacTB maccoBoil HH(poOpMaIny,
paccMaTpUBarOTCS B COOTBETCTBUE C TIOPSAJIKOM M CPOKaMH, NMPEAyCMOTPEHHbIMH HacTosumMm [lonoxeHuem.

5.2. B cinyvae ecnu B MMCbMEHHOM OOpalleHMM HE yKa3aHa (aMuius Tpa)kAaHUHA, HAIpPaBUBLIETO
oOparieHue 1 MoYTOBBIN aJpec, 0 KOTOPOMY JOHKEH OBITh HalpaBJIeH OTBET, OTBET 3aBeayroniero MAJIOY nHa
oOpallleHre He AaeTcs, IPUHUMAETCS pelieHre 0 CIMCaHUH JaHHOTO oOpateHus «B aemnoy.

5.3. Eciiu B yka3aHHOM OOpallleHuu COJep’KaTcs CBEIEHUS O MOJArOTaBIMBAEMOM, COBEPIIAEMOM WIIU
COBEpIIEHHOM TMPOTHUBOINPABHOM JIESHUHU, a TAaKXKe O JIMIE, €ro MOJArOTaBJIMBAIOIIEM, COBEpUIAIONIEM WU
COBEpIIUBIIEM, OOpalleHHe MOMJICKHUT HANPABICHUIO B OpPraH B COOTBETCTBUU C €r0 KOMITETEHIIUEH.

5.4. OOpamienre, B KOTOpOM oOXamyeTcs cyAeOHOe pellleHHe, BO3BpAILAeTCs TIpPa¥JAaHUHy C
pa3bsiCHEHHWEM TNOopsaKa 00XaJloBaHUS ITAHHOTO CyAeOHOTO pelIeHHUS.

5.5. Tlpuy  momy4eHMM  TUCbMEHHOro  OOpauieHusi, B KOTOpPOM COJEp)KaTcs  HELEH3YpHbIE,
OCKOpOUTENbHbIE BBIPAKEHUS, YIPO3bl KU3HU, 30POBbIO0 WM UMYIIECTBY AODKHOCTHOTO JMIA, a TaKkKe
YJICHOB €r0 CEMbH, 3aBEAYIOLIUH BIIpaBE OCTABUThH Takoe oOpalleHue 0e3 OTBETa MO CYIIECTBY IOCTABIEHHBIX
B HEM BOIIPOCOB M COOOILIUTH IPAKIAHUHY, HAIIPaBUBILIEMY OOpallleHHne, O HEAOMyCTUMOCTH 3J0yHNoTpeOseHus
IPaBOM.

Pemenue o crnucanuu paHHoro obpamienus «B neno» u HampaBlieHMHM COOOILIEHUS 3asgBUTENIO O
HEJOMYCTUMOCTH 3JI0YNOTPeOJIeHHs MPaBOM IMPUHUMAETCS M MOAMNKUChIBaeTcs 3apeayomum MAJIOY.

5.6. B ciayuae ecnmu  TEKCT MHUCBMEHHOTO OOpallleHHs HE TMOAJAaeTCsl NPOYTEHHIO, OOpalleHUe He
NOJUICKUT HAMpaBJIEHUI0O HAa PAcCMOTPEHHE W OTBET Ha HEro He JaeTcs. 3asBUTENI0 00 3TOM cooOiaercs,
ecnu ero ¢aMuiIMs M MOYTOBBIA aJpec MOJIAIOTCS MPOYTEHHIO. PerieHuwe o CrucaHud JaHHOTO OOpalieHus
«B neno» u coollieHny 3asgBUTENI0 MPUHUMAIOTCS U MOAMKUCHIBAIOTCS 3aBEAYIOLIUM.

5.7. O0paienusi rpakaaH, MOCTYNMHUBIIME OT OJHOTO M TOTO K€ JIMIA IO OJHOMY M TOMY € BOMPOCY,
€CIM CO BPEMEHH IOJayu TIEepBOro OOpalleHus] UCTEK YCTAaHOBJICHHBINM HacTosmuM [lojoxkeHueM cpok
pacCMOTpEHUs] WM 3asBUTENb HE COTJACEH C MPUHSATHBIM 10 €ro OOpalleHUIO0 pelIeHUEM, CUHUTAIOTCS
MMOBTOPHBIMH.

[Ipu paGote ¢ MOBTOPHBIMH OOpPAIIEHUSIMHU ACTOMPOU3BOAUTENL (DOPMHUPYET JENO C yiKEe UMEIOIIUMHUCS
JOKYMEHTaMU M0 OOpalieHusiM JaHHOTO 3asBUTEIIS.

He cuuTarorcs mOBTOpPHBIMU OOpAIIeHHs] OJTHOTO U TOTO e 3asBUTEIISA, HO M0 Pa3HBIM BOMPOCAM, a TaKXKe
MHOT'OKPATHBIE — II0 OJTHOMY U TOMY € BOIPOCY.

5.8. B cmydae, ecnu mpHUMHBI, 1O KOTOPHIM OTBET IO CYIIECTBY TIIOCTaBJICHHBIX B oOpalieHuu
BOIIPOCOB HE MOT OBITh JIaH, B TOCIEAYIOIIEeM OBbUTM YCTPaHEHbI, TpakJaHWH BIIpaBE BHOBb HANPABUTh
obparmienue 3apeayrmemy MAJIOY.

5.9. B cinydae ecnu B NMUCHMEHHOM OOpAIllEHUU TPa)kJIaHWHA COJIEPKUTCS BOIPOC, HA KOTOPBIA eMy
MHOTOKPaTHO JaBaJIMCh MUCHbMEHHBIC OTBETHI MO CYIIECTBY B CBS3HM C paHEe HAINPABICHHBIMH OOpaIeHUSIMU, U
MpU STOM B OOpaIllEeHWH HE MPUBOJSATCS HOBBIE JOBOJBI WM OOCTOSTENbCTBA, 3aBeAytomuit MAJIOY Bmpase
NPUHATH pelIeHHEe O Oe30CHOBATENbHOCTH OYEpPEeIHOro OoOpamieHus M TNpEeKpalleHuH  MEPernucKd  C
rpaxgaHuHOM. O TaHHOM pEIICeHUH YBEAOMIISIETCS TpakIaHWH, HAPABUBIIUNA OOpalieHue.



5.10. B ciyuae eciii OTBET IO CYIIECTBY IMOCTAaBJIEHHOI'O BOIIPOCAa B OOpaIllEHUH HE MOXKET OBbITh J1aH 0e3
pasriamieHusi CBEICHHUM, COCTaBISIONIUX OXpaHsemyl ¢eaepalibHbIM 3aKOHOM TalHy, TpaxAaHUHY,
HalpaBUBIIEMY  OOpalleHue, CcoOoOMaeTcs O HEBO3MOXXHOCTH JaTh OTBET [0 CYIIECTBY B CBSI3U C
HEJIOMYCTUMOCTBIO pa3rIallleHUs] YKa3aHHBIX CBEJICHUM.

6. Cpoku paccMOTpEHHs OOpaIeHUH U YBEIOMIICHUE 3assBUTEIICH

6.1. OGpamenus, noctynusiine 3apeaymemy MAJIOY, paccmaTpuBaroTcsi B CPOK J0 OJHOTO MecAIla €O
JIHSI UX PETUCTPAIMH, €CIIM MHOW CPOK (MEHBILIMI) HE YCTAHOBJIEH PYKOBOJUTEIEM JIMOO €ro 3aMeCTUTENIEM.

OOpamienusi, He TpeOyrooIIUe JONOJHUTENBHOTO HW3Y4YEHHMs] W NPOBEPKU, PaccMaTpUBAIOTCS
6e3otnararenbHo. O pe3ysbTaTax pacCMOTPEHUS YBEJAOMIISIIOTCS 3asBUTEIU.

6.2. B UCKIIOUUTENBHBIX CIIydasX pyKOBOAMUTEIb BIIpaBe MPOMJIUTh CPOK PACCMOTPEHHUs OOpallleHUs He
6onee yem Ha 30 naHeW, yBeIOMHUB O MPOJJIEHUH CpPOKAa €ro pacCMOTPEHHUs TpakJaHWHA, HaMpaBUBLIETO
oOpamenue. Ilpoanenue cpoka oQopMIsIeTCs HUCHOJHUTEISIMU HE MEHEe YeM 3a MITh AHEH 10 UCTEeYeHHs
CpPOKa paccMOTpEHHUsI OOpalleHus.

7. Opranuzanusi paboOThl 10 JIMYHOMY NpHUEMYy TIpaxaaH

7.1. I'padpuk u nmopsgok uuHoro npuema rpaxkaad B MAJIOY ycraHaBauBaeTcsl 3aBEayIONINUM.

7.2. Ilpy TUYHOM MOpUEME rpaXKJaHUH MPEABSIBIAECT JOKYMEHT, YAOCTOBEPSIONIUNA €ro JIMYHOCTD.

7.3. [lo Bompocam, He BXOIAUIMM B KOMIETEHUHIO 3aBeayromero JJOVY, 3asgBurensM peKOMEHIyeTcs
0o0paTUThCSI B COOTBETCTBYIOIIME OpPTaHbl, YUPEKICHHS, OpPraHU3alNU.

7.4. Bo Bpems 3anucud Ha NPUEM 3aBEIYIOUIMHN 3alOJHSAET KapTOUKy JUYHOrO MpUeMa rpaxkJIaHHHA
(popma mpunaraercs), B KOTOPYIO 3aHOCUTCS COJIEp)KaHHWE OOpallleHusi TrpakJaHWHA Ha JUYHOM IpUeMe, a
TaK)K€ PE30JIOLHMs BEIyIIero IMpHeM, C MOpYYEeHHUEM JIOJDKHOCTHOMY nuny. [lpm  HeobGxoaumocTu
rpakaHaM TpeJyIaraeTcsi H3JI0KHUTh CyTh BOINpOca B MUCbMEHHOM Buje. [luceMeHHoe oOpailieHrue B 3TOM
CIyya€ PETUCTPUPYETCS U PacCMaTPUBAETCS B YCTAHOBJIEHHOM IOPSAKE, a B KAPTOUKE JENIaeTcsl OTMETKa
«OcCTaBIEHO 3a4BJICHUE)» U J1aTa PETUCTPALIUU.

7.5. B cnydyae ecnu  U3IOXKEHHbIE B YCTHOM OOpamieHuu (GakThl U OOCTOATENHCTBA  SIBIISIFOTCS
OUYEBHUJHBIMM U HE TpeOyIOT JOMOJHUTEIHLHOM MPOBEPKHU, OTBET Ha OOpallleHHe C COrJlacusi Tpa)KIaHHHA
MOKET OBITh JaH YCTHO B XOJi¢ JIMYHOTO MpHeMa, O YeM JIeNaeTcs 3alich B KApTOUKE JIMYHOTO IMpHeMa
rpakaHuHa. B ocTajmbHBIX Clydasx JaeTcsi MHUCHhMEHHBIN OTBET MO CYUIECTBY MOCTaBIIEHHBIX B OOpallleHuu
BOIIPOCOB.

7.6. IIpy NOBTOPHBIX OOpAIIEHUX OIOMPAIOTCS UMEIOIIUECS MaTepHAIIbI TI0 JIeNTy 3asBUTEIIS.

7.7. B Xone NUYHOTO TpUeMa TpaXAaHUHY MOXKeT ObITh OTKa3aHO B JajbHEHIIEM pacCMOTPEHUU
oOpallleHus, eclIl eMy paHee ObLIT JIaH OTBET 0 CYIIECTBY IMMOCTABIECHHBIX B 0OpAIlleHUH BOIIPOCOB.

8. Pabora ¢ 06paIHeHI/ISIMI/I, IIOCTAaBJICHHBIMH Ha KOHTPOJIb

8.1. OOpamennsi, B KOTOPBIX COJIEPKATCS BOIPOCHI, HMEIOIIME OO0JbIIOe OOIIECCTBEHHOE 3HAYCHHE,
coo0Iaercss O KOHKPETHBIX HapyIIEHUSX 3aKOHHBIX MPaB U HMHTEPECOB IPaKJaH, KakK MPaBUIIO, CTaBATCS Ha
KOHTPOJIb.

8.2. Ha xoHTponbpHBIX oOpamieHusx craBsaTcs noMeTku « Kontpons» u «llomnexxur Bo3Bparty».

8.3. JIOJDKHOCTHOE JIMIIO — UCIHOJIHUTENIb B YCTAHOBIICHHBIE CPOKM PAacCMaTpUBAET KOHTPOJIBHOE
oOpamenue, wuHpopmupyer 3aBenyromero JJOY naubo ero 3amecTuTens O pe3yibTarax, TOTOBHT OTBET
3asIBUTEITIO.



8.4. Econ B oOpaleHusix rocyJ1apCcTBEHHBIX OPraHOB COJAEPKATCS MPOChObI MPOUMH(OPMHUPOBATH HX O
pe3yibpTaTax pacCMOTPEHHs] TPaKIaH, TO HCIOJHUTENh TOTOBUT OTBET M UM. JTH OTBETHI IMOJMUCHIBAIOTCS
zagenyrommM MAJIOY. 3aseayromuit MAJIOY BnpaBe NpeasioXUTh UCHOJHUTENIO MPOJOJDKUTH PaboTy ¢
MIPOBEJICHUEM  JIOTIOJHUTENIBHBIX HPOBEPOK MJM MOCIE€ TOANUCAaHUS OTBETa CIHCATh MaTepuajbl IO
pe3ysbTataM paccMoTpeHHs oOpaieHus «B gemo».

8.5. OOpaiieHne CUMTAeTCs HCIOJIHEHHBIM M CHHUMAETCA C KOHTPOJIL, €ClId PpPacCMOTPEHbI BcCe
MOCTaBJICHHBIE B HEM BOIIPOCHI, TPUHATH HEOOXOIMMBIE MEPHI, 3asABUTEISM JaH OTBET.

8.6. IlucpMeHHble OOpallleHHs, Ha KOTOpbIE Jal0TCs MPOMEKYTOUHBIE OTBEThl, C KOHTPOJS HE
cHuMarTcsa.  KOHTpomb 3aBepmiaeTcst TOJBKO IMOCIE BBIHECEHUS U MPHHITHS WCYEPIBIBAIOIINX Mep IO
pa3pelieHNIO IPEJI0OKEHUS, 3asIBICHUS, KajloObl. PelieHne o CHATUM ¢ KOHTPOJI PUHUMAETCS 3aBEAyOUM
MAJZOY.

8.7. KonTposibHble OOpalleHus JOJKHBI COAEPKAaTh KOHKPETHYIO M YETKYI0 HH(OpMalMIO IO BCEM
BOIPOCaM, IIOCTABJIEHHBIM B OOPAILEHUSAX TPAKIaH:

- €CIIM CPOKM PAcCMOTPEHUS IMPOJUICHBI, TO IOJKHBI OBITh yKa3aHbl MPUYMHBI M OKOHYATEJIbHAas Jara
paccMOTpEeHUs, 10 UCTEUYCHUU KOTOPOH OyIeT JOMOJHUTEIHLHO COOOIIEHO O MPOoIeIaHHON paboTe;

- B OTBETE JIOJDKHO OBITh YKa3aHO O TOM, 4YTO 3asBHUTEIb B TOW WM MHOH (hopMe MpOorMH(POPMHUPOBAH O
pe3ysbTaTax pacCMOTPEHHUS;

- OTBET 3asBUTEII0 MOJANUCKHIBaeTcs 3apeaytonum MAJIOY;

- K OTBETY MPHKIAbIBAETCS OPUTHHAT PACCMOTPEHHOI0 OOpallleHUsl Tpa)</JIaHWHA, €CIU Ha HEM CTOUT
mramn «[loanexutr Bo3BpaTy».

9. KonTpons 3a cobtofieHreM MopsiJiKa paccCMOTpEeHUs oOpaleHnui

9.1. JIomKHOCTHOE JHII0 B Mpejesiax CBOEH KOMIETEHIIMH OCYIIECTBISET KOHTPOJIb 3a COOJI0OJICHUEM
MopsiIKa PaACCMOTPEHHST OOpAIlleHWH, aHAIM3UPYET CoJepKaHue, MOCTYMHarouux odpaiieHuii 1 HHPOPMHUPYET
3aBenyromero MAJIOY o HapylmieHHUsIX MCIOJIHUTEIbCKOW TUCIUTIIIMHBI.

9.2. 3aBenytomuit MAJIOY nippuHrMaeT Mephl IO CBOEBPEMEHHOMY BBISBIICHUIO U YCTPAHEHUIO MPUYUH
HapyIICHHs TIPaB, CBOOOI M 3aKOHHBIX HHTEPECOB TPk IaH.

9.3. Jluma, BUHOBHBIC B HApyUIEHWU TOPSJAKAa PACCMOTPEHUs OOpalleHWUN TpaxkaaH, H3JI0KEHHOTO B
HacrtoseM [TonokeHnn, HECYT OTBETCTBEHHOCTb, MPEIYCMOTPEHHYIO 3aKOHOJATEIbCTBOM PD.

10. Xpanenue MatepralioB Mo oOpallleHusIM TpaxaaH

10.1. 3aBenyromuit MAJIOY ocylecTBiIs€T XpaHEHUE W UCIIOJIB30BAHUE B CIIPABOYHBIX M MHBIX  LEJISIX
MPEeNJIOKEHUH, 3asBICHUHN U ka0l TpakaaH.

10.2. 3aBenyromuii MAJZIOY BHOcUT B HOMEHKIATYpY JKypHai perucTpaiuu 1Mo oOpalieHusIM TpakIaH.

10.3. OTBETCTBEHHOCTh 3a COXPAHHOCTh JOKYMEHTOB MO OOpallleHHsM TpaKIaH BO3JIaraeTcss Ha
3aBenyroniero MAJIOY.

10.4. 3aBegyromum MAJIOY ycTaHaBiauBaeTcsi CpPOK XpaHEHHUS MPEIOKCHUM, 3asBICHUH, >Kajao0
TpaXJIaH W JOKYMEHTOB, CBS3aHHBIX C MX PACCMOTPEHUEM H paspeuieHueM — 5 neT. B HeoOXoauMbIx cirydasix
AKCIIEPTHONW KOMHCCHUEH MOXET OBITh MPUHATO pellieHue 00 YBETUYEHUH CpPOKa XPAHEHUS WIH O MOCTOSHHOM
XpaHEeHWH HamOoJee IEHHBIX MPETIOKEHUN TPaKIaH.

10.5. [Io ucTedyeHUM YCTAaHOBJIEHHBIX CPOKOB XPAHEHUS, JOKYMEHTHI IO MPEJIOKEHUSIM, 3asBICHUSIM U
xKaobaM TpakJIaH TOJMJIeKAaT YHUYTOKCHHUIO B COOTBETCTBHUHM C YTBepxkJeHHbIM DenepanbHON apXUBHOU
ciyx6oit Poccun 06.10.2000 . IlepeuneM THHOBBIX YIpPaBIEHYECKUX JOKYMEHTOB, OOpa3ylolmIuxcs B
NESTEIbHOCTH OpraHU3allii, C YKa3aHUEM CPOKOB XpPaHEHUS.



10.6. Xpanenue ieq1 y UCIIOTHUTEIIEH 3alpeIiaeTcsl.
10.7. ObOpamienust rpaxaaH MOTYT HAIpaBIIATHCS B apXWB 0€3 PACCMOTPEHMsI, €CIM B HUX COJEpKaTcs

pacCy:xacHusl 110 H3BCCTHBIM np06neMaM WM TIOAHHUMAIOTCA YK€ PCUHICHHBLIC BOIIPOCHI, HC Tpe6y10mne

AOIIOJIHUTCIIBHOT'O PpAaCCMOTPCHUA, a TAKIKC OCCCMBICIICHHBIC 110 COJCPIKaHUNTO.

10.8. Pemenue o cnucanuu yKa3aHHBIX oOpallleHuil mpuHuMaeT 3asenyromuid JJOVY.

Or No

Bun obGpatenus:

[Ipunoxxenue

Kk [lonoxeHuro o mopsjike pacCMOTpEHUs
oOpallleHUs rpakJaH B

MAOY ropona HmxueBapTOoBCcKa

JC Ne66 «3abaByrikar»

KapTqua JUYHOTO IMpUCMa TpaXKaaH

Benymuit npuem:

®.1.0.
3asBUTEIIA:

(D.N.0., 1omKHOCTB)

Anpec
rpaKJaHUHA:

[ToBTOpHOCTH: Ha/HET
Kpatkoe coneprxanue
oOpareHus:

KonnuecTBo obpareHunii:

PesynbraT npuema:

Ucnonanrens:

Pesomronus:

IIepenoc cpoxka:

Jlata oTBeTa:

C KOHTPOJIA CHAJIL:

(moammcp)
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